Huéng dan tao HDLD dién tu trén EasyHRM
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Tai man chinh clia module HDLD, chon “Hgp déng” => chon “Thém méi dot”
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1. Thém méi dgt HPLD
2. Tao tén dot HDLD
3. Xic nhan.

Trudong hop 1: Pon vi tao hop dong sé lugng it trong cung 1 dot
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Sau khi thém mdi dot thi thuc hién lua chon danh sach NLD trong don vi d€ tao hop dong.
Luu y: Chi lua chon nhitng NLD d4 luu trong hé théng (Luu trong module H6 so nhan su) dé tao hop

dong lao déng.


https://easyhrm.vn/huong-dan-nghiep-vu/phan-he-hop-dong-lao-dong-dien-tu/huong-dan-tao-hdld-dien-tu-tren-easyhrm/
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Sau khi chon NLD dé tao hop dong thi ké khai thong tin cu thé trong HDLD cla tiing ngudi.
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Sau khi hoan tat théng tin hgp dong thi nhan “Luu” d€ luu lai thong tin hop dong cla ting NLD va

chuyén sang budc ky hgp dong.

Trudong hop 2: Pon vi tao nhiéu hop déng lao ddng cho nhiéu nguoi trong cung 1 dot thi ¢
thé Iya chon hinh thic ké khai trén file mau excel réi nap lai phan mém.
Tai man hop déng => chon Nap excel => chon file mau (Th chua c6 file mau thi tai file mau roi

dién théng tin theo file mau) => Nap dir liéu.
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