Hudng dan thiét lap ky céng luong

1. Hudng dan thiét 1ap ky cdng luong trén hrm
Muc dich: tao ky cdng cho 1 chu ky chdm c6ng tr ngay - dén ngay cla thai gian cham cong
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Tai man cham cong/thiét lap/ky cong luang: nguoi dung thuc hién an thém méi dé thém maéi ky céng
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M6 ta:

- Nam: chon nam can tao ky cong

- Thang: Chon danh sach cac thang

- Tén ky cdng: ngudi dung nhap tén ky céng can tao

- Ngay bat dau va ngay két thic: ngudi dung nhap ngay bat dau va ngay két thic chu trinh ky céng
dé hé thong sinh ra s6 cong chuan va c6 thai gian can cl tinh vao bang cong thuc té ngay theo lich


https://easyhrm.vn/huong-dan-nghiep-vu/phan-he-cham-cong/huong-dan-thiet-lap-ky-cong-luong/

lam viéc

- Ngay nghi tuan: nguoi dung chon thoi gian nghi tuan cda don vi minh dang &p dung (Nghi chd nhat,
nghi thi 7 va chd nhat...)

- Ma ca mac dinh: chon ma ca 4p dung mac dinh cho toan don vi dé€ xép ca nhanh chéng tai man xép
ca lam viéc



